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	Job Description

Construction Foreman


Department/Section & Location:  Home Leone Construction- Destiny Village and External Sites
Wage/Salary Range: 
Function of the department and main purpose of the job.
The Foreman is responsible for scheduling, co-ordinating and supervising the work of all site operatives, ensuring that all work is delivered safely on time and within budget along with managing equipment, materials and staff as required. 
Duties and Responsibilities: 
You will be responsible for leading, managing employees and Sub-Contractors, and coordinating the construction activities on internal and external construction sites, guaranteeing building developments are streamlined with the architectural plans and bill of quantities.
For each construction project, you are to:

· Supervise all features of the construction project from planning to implementation

· Work in accordance with company policies/procedures and required regulations.
· Monitor and maintain schedules for workmen and sub-contractors, ensuring the best skills are applied by each workman, working in line with specific project schedule plans 
· Take daily progress shots detailing the sites progress and send to the construction manager.
· Monitor the material/parts required and used on the job, ensuring to work in line with the BOQ.

· Regular testing of structural works to ensure quality standards are not compromised and materials are used according to plans.
· Work with procurement and the cost controller to monitor and control the materials coming into site, their usage and any surplus materials and waste.

· Allocate resources for assigned projects 

· Carryout regular inspections of the sites to guarantee effective practices and efficiency.

· Assist and supervise visitors to site, creating and maintaining positive working relationships with employees, clients, vendors, suppliers, and sub-contractors.

· Ensure safe housekeeping and work practices are followed at all times, by making sure that daily visual and weekly health and safety reports are completed and submitted to the organisations health & safety officer.

· Attend monthly health & safety meetings

· Organizing tools, plant, machinery, materials and workers, and supervising construction activities, ensuring the safe operations of heavy equipment on site, instructing that only qualified persons use the heavy equipment.
· Ensuring workers are qualified and well-informed about their roles and creating assignments according to skill sets

· Make certain that contract activities are properly coordinated and that tasks are completed on time

· Recognise materials and equipment that could be needed and ensuring construction is executed accurately, following plans and specifications

· Train employees and maintain detailed and accurate site reports

Specific Limitations to Authority: You must attain authorisation to make detailed changes to any infrastructural changes or changes to original documents tendered to you.  Abbreviations of original documentation is to be maintained within TEAMS.
Responsible To: Joseph Boxall- Construction Manager
Specific Functional Contacts: Construction Manager
Signature of head of department/section: Joseph Boxall
Date Job Description prepared:  06-06-2022
Reference to indicate author of job description:  Sarah Boxall
Companies Mission:  Our mission is to create a movement, developing villages with thousands of low-cost homes, supporting businesses, community infrastructure, education, and training, enabling beneficiaries to make the most of their opportunities. To seek to see the model replicated by others.

We want to see nations free of slum living. As a non-profit, creating a significant holistic and sustainable movement, our pilot “Destiny Town” will enable thousands to exit Sierra Leone’s slums. This community-led relocation plan has already moved over 200 people who this year do not have water and sewage filling their homes. Our programmes include skills development, vocational training and social justice initiatives maximising the effective use of vital infrastructure.”
Compensation Information:

· Your Salary: Your salary will be paid on the last working day of the month.
· End of Service Benefit:  End of service benefit is calculated and paid to employees yearly, at the end of September, and is referred to “End of Year Benefit”.  No sum of benefit will accumulate past a year of service unless it is your first year of service.  Your benefit entitlement will be carried over to the following September where you will receive your end of year entitlement in full, plus any additional payments accumulated. You wave all entitlements to end of service redundancy.
· Transport Allowance: In addition, you will be paid 200,000 allowance per month to cover transport costs.
· Medical Allowances:  You will receive the sum of Le200,000 in addition to your net wage monthly.
· Housing Allowance:  An additional rent contribution of Le 50,000 will be paid monthly in addition to your net wage.

· Retirement Benefit (Nassit):  Employee’s are required to contribute 5% of monthly earnings to Nassit, which will automatically be deducted from your monthly wage.  The employer will pay an additional monthly contribution of 10% directly to Nassit state government.  Your contributions will return to you through Nassit on retirement.  
· Annual Leave:  You will be entitled to pay leave, as per contract.
· Personal Protective Equipment (PPE):  You will be issued with the necessary PPE on the commencement of works. 
___________________________________________________________________________

Person Specifications

Specific Essential Requirements: 
· 5+ years of experience managing construction employees and Sub-Contractors

· Previous experience in construction management or in other related fields#

· Familiar with construction management software (TEAMS)

· Strong leadership qualities and strong negotiation skills
· Must be able to meet deadlines and detail-oriented

· Expert knowledge of issues affecting residential/commercial construction and remodelling, including trades, practices, procedures, techniques, tools, equipment, materials, specifications, quality control, cost control, and safety.

Desirable Requirements:
Working Conditions: You will work from Monday to Friday 8am to 5pm, with one hour for lunch.  You may be required to work outside of these jurisdictions from time to time. 
Challenges of Job:  You may be required to work in wet conditions during the rains.
Wage Review: Your wages review will be subject to the completion of a six-month probationary period.
Training Needs: Continuous motivation to learn and develop necessary skills and qualities required to continuously meet internal and external demands and trends within your field.  You will be required to complete mandatory training.
Your training needs are to be identified during assessment.
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